
 
 
 
To Whom It May Concern: 
 
We have been requested to set you up as a vendor with the City of Gahanna and are required by law to 
have on file a Form W-9 with the Taxpayer Identification Number (TIN) for any business or individual 
to whom we make payments. If the information requested is not provided federal laws obligate us 
to withhold 28% from each reportable payment due you, and you may be subject to a $50 
penalty imposed under Section 6723 of the Internal Revenue Code. 
 
As required by Senate Bill 9 of the 126th General Assembly, we are required to have on file a 
declaration regarding material assistance/no assistance to a terrorist organization (DMA). The DMA 
form must be completed in full by any private entities before entering into a contract with a 
government entity to conduct business or receive funding. Per Revised Code 2909.33, “[a]ny answer of 
“yes” to any question, or the failure to answer “no” to any question…shall serve for purposes of this 
section as a disclosure that the entity has provided material assistance to an organization listed on the 
terrorist exclusion list. In accordance, with that section, the City of Gahanna is prohibited from 
conducting business if a “yes” answer is given to any question or you fail to answer “no” to a 
question. 
 
In accordance with the Ohio Revised Code, we are required by law to have a Certification of 
Compliance with Ohio Campaign Finance Laws on file. No political subdivision shall award any 
contract for the purchase of goods or services costing more than $500 to a corporation or 
business trust, except a professional organization organized under Chapter 1785 of the Revised Code, 
estate, or trust if any of the following has made, as an individual, within the two previous calendar 
years, taking into consideration only owners for all of that period, one or more contribution totaling in 
excess of $1000 to the Auditor or [other holder of public office] who have responsibility for award of 
this contract or to the campaign committee of the Auditor or [holder of public office], or any candidate 
for these offices. 
 
Please assist us in fulfilling these requirements by completing the enclosed required forms. Also, 
please complete the Vendor Information form. This is to verify accurate vendor information for The 
City of Gahanna. 
 
Please complete all four of the attached forms as soon as possible and return by mail to 200 S. 
Hamilton Road, Gahanna, OH 43230, or fax to 614-342-4163. Failure to complete these forms could 
result in a delay of payment or the nullification of a contract. 
 
We thank you for your cooperation. If you have any questions or concerns, please do not hesitate to 
contact us directly at 614-342-4060. 
 
Sincerely, 
 
 
City of Gahanna Finance Department 



 
 
 
 
Vendor Information Form: 
 
 
Vendor Name: ___________________________________________________________ 
 
Other Name (DBA):_______________________________________________________ 
 
Remittance Address: ______________________________________________________ 
 
Correspondence Address: __________________________________________________ 
 
Phone: ______________________                  Fax: ______________________________ 
 
Email Address: ___________________________________________________________ 
 
Tax ID/Social Security Number: _____________________________________________ 
 
Type of Organization (Please Circle): 
 
       Corporation     Partnership     Sole Proprietor     Ltd. Liability 
 
Discount Information: _____________________________________________________ 
 
Contact Person: __________________________________________________________ 
 
Special Terms/Conditions: _________________________________________________ 
 
Are you an individual, the sole shareholder of a corporation, or the sole member of a  
 
limited liability company? ____No   _____ Yes 
 
If you answered yes, please provide your date of birth.__________________________ 
 
 
 
Date: ____________________             Signature: _______________________________ 
 
 
 
 
 
 
 
 

 



 

 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

CERTIFICATION OF COMPLIANCE WITH OHIO CAMPAIGN FINANCE LAWS 
 

Pursuant to Ohio Revised Code § 3517.13, no state agency or political subdivision shall award any 
contract for the purchase of goods or services costing more than $500 to a corporation or business 
trust, except a professional organization organized under Chapter 1785 of the Revised Code, estate, or 
trust if any of the following has made, as an individual, within the two previous calendar years, taking 
into consideration only owners for all of that period, one or more contribution totaling in excess of 
$1000 to the Mayor or [other holder of public office] who have responsibility for award of this contract 
or to the campaign committee of the Mayor or [holder of public office], or any candidate for these 
offices. 
 
 (1) Each owner of more than 20% of the corporation or business trust; 
 (2) Each spouse of an owner of more than 20% of the corporation or business trust; 
 (3) Each child of 7 to 17 years of age of an owner of more than 20% of the corporation or 
       business trust. 
 
The law imposes a collective contribution limit of $2000 on any combination of the above named 
parties, or any political action committee associated with the corporation or business trust. 
 
For contracts that have been awarded, the above contribution limits apply from the date that the 
contract was awarded through one year after the contract is terminated. 
 
Pursuant to the Ohio Revised Code § 3517.992(R), whoever knowingly makes a false statement on a 
certification is guilty of a felony of the fifth degree and the contract that includes the certification shall 
be rescinded. The law also provides for fines for failure to comply with these provisions. 
 
To the best of my knowledge and belief as the appropriate official of _____________________  
          Company Name  
responsible for _______________________, I ________________________, do hereby certify  
                    Company Name                                              Appropriate Official Name             
that _____________________________ is in compliance with all requirement as set forth in  
            Company Name 
Ohio Revised Code §3517.13. 
 
 
Name   ______________________________ 

Title   ______________________________ 

Company  ______________________________ 

Date   ______________________________ 

 


